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Author Visit Information, Fees, and Policies 
2018-2019 School Year 

 
GRADE LEVELS/GROUP SIZES 
I offer presentations for both small groups (one or two classes, up to 60 kids) and large 
groups (an entire grade level, or up to five classes with no more than 150 kids) for 
students in grades 3-6. Because I tailor every presentation for each specific grade 
level, a presentation for third graders will look very different than a presentation for 
sixth graders. Therefore, it is extremely important that all students attending a 
presentation be in the same grade or in neighboring grades. Please see the 
Presentations document for a detailed list of my current presentations. Each 
presentation lasts about an hour. 
 
In addition to my hour-long presentations, I also offer shorter Author Chats in which I 
read from my novel and then answer student questions. These sessions usually last 
about 30 minutes depending on the number of questions. They work best in a small 
group format (up to 60 kids) but can be adapted for a larger group (up to 120 kids) if 
necessary. In most of my presentations, I will read from my book and, depending on 
time, usually do some sort of Q&A. Therefore, it is not necessary for kids who have 
experienced one of my presentations to also attend an Author Chat (although they 
absolutely can). I do these Author Chats as an inexpensive way for more kids to have 
the experience of meeting an author.  
 
VIDEO VISITS 
These virtual visits last for about 30 minutes and are similar to the in-person Author 
Chats I describe above. During these Video Visits, I will read from my book for about 
ten minutes and answer questions for the remaining twenty minutes. I use Skype for 
these visits.  
 
FEES  
While some authors choose to charge by the day, I’ve created this fee structure for 
ultimate flexibility, so schools book and pay for only the presentations they want. I can 
come for as little as thirty minutes and chat with just one class or I can come for the 
whole day and do up to four formal presentations and two or three Author Chats 
(depending on time). I can also return on subsequent days, if need be. It’s all up to you!  
 
All fees are based on group size and how far I have to travel to reach you. The amounts 
listed in the fee table below are per presentation, and discounts for booking multiple 
presentations are available. 
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Please note, if you book me for multiple days, all presentations will be charged at the 
discounted price (see the highlighted areas of table below). Additionally, if you find 
other schools in your district or area who are also interested in a Mandy Davis author 
visit and you book me on consecutive days, all presentations (for all schools) will be 
charged at the discounted price. Booking with other schools will also save you even 
more as any travel/lodging costs will be split between the schools. 
 
If you decide to book additional visits within the same school year, all additional visits 
will be charged at the discounted price as well.  
 

Group Size 

Local  
(within 30 
min. of 
Noblesville, 
IN) 

Within 
Indiana 
(more than 
30 min. from 
Noblesville) 

Out-of-
State 
(any location 
outside of 
Indiana) 

SPEAKING FEES 

Large Group 
3-5 classes 
(150 kids max) 

First large group 
presentation of the day $250 $275 $300 

Additional large group 
presentations (20% off) $200 $220 $240 

Small Group  
1-2 classes 
(60 kids max) 

First small group 
presentation of the day $125 $150 $175 

Additional small group 
presentations (20% off) $100  $120 $140 

Author Chats 

Without other Author 
Chats or presentations $75 $100 $125 

With other chats or 
presentations (20%+ off) $60 

Video (Skype) Visit  $50 (no other charges) 

ADDITIONAL EXPENSES 

Mileage/Lodging Expenses 

None $0.50/mile 
plus lodging, 
if necessary  
 

$0.50/mile  
(or actual 
travel 
expense) 
plus lodging 

 
I am also available to speak at conferences, libraries, group meetings, literacy/reading 
nights, etc. Please email me directly to discuss rate information for these events. 
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BOOKING PROCESS 
If you are interested in booking a visit, you can either complete the enclosed form and 
mail it to: Mandy Davis, PO Box 974, Noblesville, IN 46061, or you can complete the 
form digitally and email it to: mandy@mandydavis.com. The digital form is available to 
download at: mandydavis.com/visitdocs. 
 
Once I receive your booking form, I will draw up a contract and send it to you via email. 
(We can make any necessary adjustments at that time.) Then, when everything is good 
to go, you can sign it, and send it off to me. Once I receive it, you’ll be officially 
booked. Yay!  
 
I will then sign the contract and send you a copy, along with a detailed invoice. (I will 
provide you with a W-9 for your school’s tax records on the day of my visit.) 
 
PAYMENT 
All payments are due in full on the day of my visit. Please make sure the appropriate 
group has given the school office a check in advance so it is available when I 
arrive. All checks should be made payable to: Mandy Davis.  
 
For your convenience, I also accept credit card payments. I use PayPal for online credit 
card processing. You DO NOT need to have a PayPal account to pay online as the 
system allows you to check out as a guest. All online credit card payments are due in 
full by 8:00 am on the morning of the visit. 
 
If you are paying by check for a Video Visit, please mail the check to: Mandy Davis, PO 
Box 974, Noblesville, IN 46061.  
 
CANCELLATIONS 
If the visit should need to be canceled at the last minute due to inclement weather (or 
some unforeseeable school emergency), please contact me via text or phone as soon  
as possible. (My phone number will be on the contract.) I will then work with you to 
reschedule the visit. For local visits, there will be no charge for rescheduling. If the visit 
is not local and I’ve already traveled to your location (or am in the process of traveling), 
I will attempt to reschedule the visit the following day (or while I am still in your area) at 
no additional cost to you. If it is not possible to reschedule, you will be charged for any 
used/non-refundable travel and lodging expenses. 
 
If the visit should be canceled by the school for any reason other than weather or other 
school emergency, local schools must let me know two weeks in advance. If you are 
not local, you must cancel at least one month in advance. If you cancel after this point, 
you will be charged for any non-refundable travel/lodging expenses. If you are booking 
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this visit along with other schools and are splitting travel/lodging expenses and you 
cancel the visit for any reason other than weather or school emergency, you will be 
charged for your portion of the travel/lodging expenses. If you need to cancel or 
reschedule a Video Visit, please let me know a week in advance.  
 
If I should need to cancel a visit at the last minute due to personal illness, family 
emergency, or inclement weather, I will let you know as soon as possible and 
reschedule the visit at your earliest convenience. If the visit cannot be rescheduled, you 
will not owe anything.  
 
FUNDING 
Author visits can be a large expense for a school or organization. But even if your 
school doesn’t have specific funds set aside for these important experiences, that 
doesn’t mean an author visit isn’t possible. Here are a few creative ways that you (and 
your students) can help fund a visit. 

• Have a bake sale, or better yet, a book sale where kids sell gently used books to 
help raise money.  

• Have each student bring a couple of dollars (like they would for a field trip) to 
help offset the cost. 

• Collect donated items and hold a raffle to raise funds. School events like Fall 
Festivals or Spring Flings are a great time to do this! 

• Ask a local or national business or other organization to donate toward the visit. 
• Apply for a grant.  

 
BOOK SALES/SIGNING 
I do not bring any books with me for students or staff to purchase on the day of my 
visit. However, schools may choose to order books ahead of time for interested 
students and staff. If you live in Indiana, you may wish to contact Kids Ink, the 
Indianapolis-based, independent bookstore for children (kidsinkbooks.com). They are 
great to work with and all your books sales would help support this wonderful local 
store. Another great option would be your local Barnes & Noble. You can contact them 
directly, and they should be more than happy to help you order books. Whether you 
order through Kids Ink, Barnes & Noble, or anywhere else, it is imperative that you do 
so well in advance of the visit.  
 
I’m happy to sign books on the day of my visit. There is no charge for this! If students 
would like their books personalized, they should have their names written on a sticky 
note on the front of the book before I come. These sticky notes speed up the signing 
process and help me spell names correctly. If there is no sticky note, I will just sign my 
name. 
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BOOKMARKS 
If you would like Superstar bookmarks for your students, you may purchase them at 
cost ($0.25/bookmark). Please let me know how many you need at least one month in 
advance. If you received this packet in the mail (rather than electronically), you should 
have received a sample student bookmark. I signed it on the back just like I’ll sign each 
bookmark you order. Getting an author signature is a really big deal to some kids, and I 
don’t want anyone to lose out on this experience because they can’t afford to buy a 
book.   
 
I’ve also included a set of teacher bookmarks (in the mailed packet) that you can share 
with staff at your school so they can get to know me a little better (and maybe become 
just as excited as you are about my visit!). If they’d like to view or print a copy of these 
documents from my author packet, please direct them to mandydavis.com/visitdocs. 
 
BACKGROUND CHECK 
I currently have a Safe Visitor background check on file with Hamilton Southeastern 
Schools in Fishers, Indiana (my home district). If it is necessary for me to complete any 
sort of background check for your school/corporation, please provide detailed 
information on how to do so in plenty of time for it to be completed prior to the visit. 
The school will be responsible for any fees incurred.   
 
SCHEDULE FOR THE VISIT 
You are responsible for creating a visit schedule with times for each presentation, 
number of students, grade levels of the students, and locations of each presentation. 
Please send this schedule to me via email at least a week prior to my visit. If things 
come up and we need to adjust the schedule on the day of the visit, that won’t be a 
problem. Just let me know about any changes as soon as possible. 
 
From previous experience, I’ve found that large group presentations work best earlier 
in the day, while small group presentations and Author Chats work well at any time. 
  
When you are making the schedule, please allow 15 minutes between presentations for 
set-up, bathroom breaks, etc. Author Chats can be scheduled back-to-back with only 
5 minute breaks in between. 
 
If I’m staying all day, please allow at least 30 minutes for lunch. (I will either bring my 
own lunch or purchase a school lunch and am happy to eat in the lounge with the 
teachers. Or if you’d prefer, I could have a special lunchtime chat with a few students 
and/or staff.)  
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If you would like me to sign books, be sure to build that time into the schedule as well. 
If I’m personalizing the books for kids (who are standing there with me while I sign), I 
can do about 2-4 books per minute so please plan the time accordingly. If it is not 
possible for me to sign books with the kids due to time constraints, I can usually sign 
the books at the end of the day before I leave.  
 
PRESENTATION SPACE REQUIREMENTS 
All of my in-person presentations are low/no tech, which allows them to occur pretty 
much anywhere in the school. I’m very flexible in regard to room arrangement and 
arrangement of students. As long I have space in front of the kids to move around, we 
should be good to go. (Any specific set-up needs will be listed in the Presentations 
document.) 
 
Classrooms, libraries/media centers, and multipurpose rooms work well for smaller 
groups. Libraries/media centers, multipurpose rooms, cafeterias, gymnasiums, and 
auditoriums can work for larger groups. When you are deciding where and when each 
presentation should occur, your number one priority should be finding the quietest 
space that will fit the group. I cannot do a presentation at one end of the cafeteria 
while lunch is happening at the other end. I can speak very loudly. I have even 
presented in auditoriums without a mic and had no trouble with students hearing me. 
But background noise can ruin a presentation. Please make sure no other activities are 
scheduled in the same space during these presentations.  
 
If you would like me to use a mic, I would be happy to do so. However, it must be a 
wireless mic as I need both of my hands for my presentations. 
 
EXPECTATIONS 
I do not expect students to have read Superstar prior to my visit. That being said, I do 
speak directly about Superstar in many of my presentations. So, if students haven’t yet 
read the book, there might be a few small “spoilers” along the way. (Don’t worry. I 
won’t discuss the ending at all unless the kids have read it.) I don’t believe, however, 
that these little “spoilers” actually spoil the book at all. It’s sort of like watching a movie 
preview. Instead of ruining the movie, the preview makes us even more excited to see 
it! In this way, my presentations are actually a great introduction to the book, and many 
teachers choose to use the book in their classrooms after my visit. However, if the 
majority of students have read my book, please let me know so I can plan accordingly! 
I might just include some extra special content for these groups. J 
 
Teachers are expected to stay with their classes during the presentations. My hope is 
that you will find just as much value and meaning in the presentations as your 
students. 
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STUDENT BEHAVIOR  
As a former teacher, I can effectively handle (and am comfortable handling) groups, 
both large and small. Most of the time, students are so engaged with the content that I 
have very few issues. However, if a student exhibits continued disruptive behaviors, it 
can be very helpful if teachers manage the issue quietly while I continue on with the 
presentation. That way, the other students won’t lose out on valuable presentation 
time. Thank you in advance for your help with this! 
 
ACADEMIC STANDARDS 
My presentations are born out of my own areas of expertise and what I feel are the 
most important things I have to share with young people; they are not built around a 
certain set of academic standards. However, since many teachers use academic 
standards to guide their curriculum planning, I have listed the Common Core standards 
that each presentation could address (with appropriate teacher follow-up). Teachers 
should think of my presentations as jumping off points for further instruction. You can 
find these standards on my website at mandydavis.com/standards. 
 
If your state doesn't use Common Core, I hope this list will serve as a helpful guide in 
determining which of your own state’s standards could be addressed by each 
presentation. 
 
SUPERSTAR CLASSROOM RESOURCES 
If you’re looking for a set of resources to use when sharing Superstar with your 
students, I have created this packet just for you. It includes a book talk script to get 
your students excited about reading Superstar, some general discussion questions that 
can be used with any chapter in the book, a set of chapter-by-chapter discussion 
questions for Superstar (1-5 questions per chapter), and a couple of thought-
provoking, end-of-the-book activities. This packet is available to view and download at 
mandydavis.com/resources. 
 
QUESTIONS 
If you have any questions, please do not hesitate to email me.  
 
 


